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MARA AU?OroOMCUS DISTRICT COUNCIT
GENERAI, ADN4INTSTRATTOh] & CGNTROL DEPART&'IET-IT

Dsted Siaha, the 9tn Sepl2024

OFFICE MEF'fSR^&NDUM

To
All heads of Department
Mara Autonomous District Council, Siaha

Subiect : Admiaistrativedisciplinary urovententofproperties ofoffice.

trn the interest of public service and i* order to streamline the process of
adrninistration that Executive Committee of the Mara Autonomous District Council

is pleased to issue this Office Memorandum in view of better disciplinary measures

of office properties and for saving unnecessary expenses of fund under the Mara

Autonomous District Council, Siaha.

1. A*y cfficer or office staff that is transferred from cne Department to another

Departinent is not aliowed tc move office properties such as Table, Chair etc, aiong

with him/her to his/her newly posting plaee. All the oflice furniture, etc. shail

remain static in its places and shail be left behind to avoid unnecessary operating

cost.
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inside Office of the Ivlara Autonomous District Council without priar perrnission

from ccmpetent authority is strictly prohibited with effect from issue af this Office

Memorandum.
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{ K. vANrigil"rANA }
Executfve Secretary
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Wide publicity.
7. Office cCIpy.

Mara Autanornous District Council
Daied Sfaha, tlze 9r* Sept, 2AZ4

{SYUFX [,* EEECH.&KHE I MARA]
Under Secretary

General Adminibtration & Control Deeartment
Mara Autonomcus District Council

1. PS/PA to all Elected Office Holders, MADC, Siaha for information.

#4" Information & Publicity Officer, MADC, Siaha for informatibn and
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